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Step-by-Step Tutorial - Notating Jingle Bells

The purpose of this tutorial is to help you becdamailiar with how to enter a score from start toigh by
notating the song “Jingle Bells.” The focus is aenand symbol entry, with some music basics. T f
score is in the Samples folder as fitggle.nwc In addition, a printed copy of the song file i®a/n below.
While working through this tutorial, it may be h&lpto have the filgingle.nwcopen as a reference. Use
File: Open Samples..to access the song fii@gle.nwc
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Creating a new file

To start, you will need to create a new song fileuill be used to notate the song “Jingle Bell§d start a
new song file do one of the following:

& Select thé=ile menu option antlew.
& Click the New Fild®] icon.
& PresLCtrl+N .

Once you have started a new song file,3bag Templatesdialog box will appear. There are several song
templates to select from, but we will start a sémogn scratch. WithBlank Score>selected from the
General tab, cliclOK to start a new empty file.

Next, theFile Info dialog box is presented. This area allows yountereinformation about the song. The
title, author, lyricist and copyright informatiomtered in this dialog box is used when printingsbag

file. EnterJingle Bellsfor the Title. Any of this information can be clysd if you wish. The Comments
section is where you can add any extra informadioout the song. If you like, type iNty notation of
Jingle Bells Once you have entered the information, seld¢t

Note: You can always change the song information indbigen at a later daffo access the File Infp
do one of the following:
& Select thé=ile menu option anthfo.

¢ Click the Authoring Infd icon.
& PresLCtri+l .

Adding, Naming and Connecting Staves

After clicking OK in theFile Info dialog box, the editing screen will appear witle ataff. “Jingle Bells”
has two staves, so you need to add another staff.

To add another staff use one of the following procedures:

& Select theStaff menu option andllew Staff
& Click the New Staffl®] icon.
& PresCtrl+A .

Note: When editing a song iNoteWorthy Composgthe staff (or staves) extend to the right asifidime
axis. When you Print or Print Preview the staff §taves) will be wrapped like in sheet music. Labkhe
sample song jingle.nwc. This is a song with 2 sawu will see on the display screen for editimgl a
playing back, the staves move to the right. Bybifi go to File: Print Preview, the staves are weabp

Now, the two staves need to be named. In addijion,need to put a piano brace at the start ofutloe t
staves. You will work with the upper staff firstli€k the top staff to make it activ@pen the Staff
Properties dialog boxby doing one of the following:

& Select théStaff menu option an®taff Properties
& Press2.
& Right mouse click and seleStaff Properties.
Under theGeneral tab, rename the staff currently listed as StaRight Hand. To frame the staff with a

brace as in piano format, click thésual tab and seledtipper Grand Staff as the Style. CliclOK. The
lower staff will need to be set before the brack lvd drawn.



Make the lower staff activeby doing one of the following:

& Click the lower staff.
& PresfPage Down

Note: You know a staff is active when the cursor istlag in it. To make the active staff more obvious,
you can change the staff colors fdoteWorthy Composday selectingrools: Options and clicking the
Color tab. You can also place a box around the actafé stth theEditor tab, Active Staff Frame.

Using Staff Propertied@), under theGeneral tab, replace the Staff-1 name witeft Hand. To make
sure the piano brace will be completed, clickgual tab and seledtower Grand Staff as the Style.
Click OK. You should now see the start of two staves withaae in front of them.

To add a Staff Label to the Brace, make the tofb atdive, press F2 (for Staff Properties), forfStabel
(under the General tab), enter Piano or any naraeljoose for the staves. For more on Staff Name and
Staff Label, see page 29.

Time to Save

To preserve your work, you should save the file mmd occasionally while working on the scofe.save
a file, do one of the following:

¢ Go to theFile menu and seleSGave
& Click theSave Fild®] icon.
& Pres<trl+S.

Here you can name the file and place it in yourioents folder. Sincgngle.nwcis the original file
name, you may want to save your filgjiagle2.nwc It is best to save your song files in a differfder
than theNoteWorthy Composegrogram folder. You can set the default locationdaved files ifTools:
Options, Folders tab.

Clef, Time Signature and Key Signature Entry

At the beginning of most songs you will find a ¢laftime signature and a key signature. You wileen
these items by working with the upper staff firstlaeturn to the lower staff later. Since “JinglellB’ is a
two-handed piano score, a treble clef is needékerop staff.

The insertion point plays a key role in note anchisgl entry. It is the flashing marker in the stidufft
determines where items will be placed. This plaggrimicates where a new entry will be before aftelra
items, as well as where it will be vertically oretstaff. For clef and signature entries, the vakposition
is not important, as the sign will be centered mattically. However, it will be important for notatey to
place notes at the right pitch. If you make a niistand need to delete items, place your insertidhe
right of the item and press Backspace or place ymartion point to the left of the item and prBsdete.
You can also use Edit: Undo (Ctrl+2).

To add the treble clef, make sure the insertiomtisiwithin the lines of the top staficcess the Clef
dialog boxin one of the following ways:

& Select thdnsert menu option an€lef.
% & Right click mouse, selettotation: Clef.

& Press the quick ke@ orc.




Once the Clef dialog box is open, sel€atble Clef and clickOK.

If you are using thénsert Tool Bar, you can simply click the Treble
Clef icon to place the clef on the active stafftet insertion point.

Note: Thelnsert Tool Bar (which by default appears vertically along the &dfthe work space) allows
fast point and click entry of some common symbldiswever, you are not always provided access to the
symbol’s dialog box and possible advanced featlesexample, when you point and click on the Teebl
Clef, the clef is placed on the staff. Howeveradtl use Insert: Clef, the dialog box will be preserand
you can see that you can set the octave shiftchadge the color under the Visibility tab (if yoaMe
unchecked “Smart Properties Insert” in Tools: OmicEditor tab). During this tutorial, instead afng the
Insert Tool Bar you may want to use the Insert meamailook at the dialog box for the symbols. Thayw
you will know what else is available if you shoulded these features in future work.

Next, you will need to enter the key signature. Kag of “Jingle Bells” is F MajorTo access the Key
Signature dialog box use one of the following:

& Select thdnsert menu option an&ey Signature.
& Right click mouse, sele®lotation: Key Signature.
& Press the quick kel ork.
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Click theE icon in the Insert Tool Bar

In the box, seledt Major and clickOK.

If you are not familiar with the key signaturesetth is a chart in the Appendix of this user’s guide
Now, the time signature needs to be entered. Tie signature is written like a mathematical frattio
which indicates the number of beats per measupeniionber) and which note gets one beat (bottom

number). The sample song “Jingle Bells” uses #tiThus, there will be 4 beats per measure and a
guarter note is one bedt open the Time Signature boxdo one of the below:

& Select thdnsert menu option and@ime Signature.
ﬁ ¢ Right click mouse, selettotation: Time Signature.

& Press the quick ke§ or g.

In the Time Signature dialog box, typen for Beats per Measure and for Value for BeditkOK.

Using thelnsert Tool Bar, you can simply click the 4/4 icon to place
the 4/4 time signature on the active staff at ttseition point.

Note Entry

There are several ways to enter notes and yowpwiblably try them all before you find the style ke
best. As you work wittNoteWorthy Composgyou will develop the method that is right for ydthis
section starts with the point and click method amaes towards quick keys. MIDI keyboard entry is no
covered here, page 66 for MIDI input instructions.

The first note in “Jingle Bells” is a quarter natethe A position with a staccato. The staccatoknmagans
to play the note short, or detach&d. place the first note using the mouse:

1. Click the Quarter Duratiol&] icon.
2. Click the StaccatlE] icon.



3. Click the A position in the upper staff (the secapace from the bottom), to the right of the
time signature. You should see the insertion polinking in the A position

4. PressEnter.

The second note is the sariie. place the second note using quick keys:

Press the numb&for quarter duration.
Press the comma, || for a staccato.

w N e

Place the insertion point in the A position usihgt! arrow keys.
4. PressEnter.

Enter the third note using one of the above metloodsy your own combination.

Tips for entering notes:

v If you do not know the action an icon representdd lthe cursor over the icon and a tool tip will
appear with the command name and, if availableyuisk key in parentheses.

v"Icons may be on (white background), off or unavdéggrayed out). If an icon is on, it is ready to
be used. Turning an icon on while notes are salastk perform the action represented by the
icon. Turning an icon off while notes are selectéitireverse the action. If an icon is grayed out,
items have not been selected for which the icorbeansed.

v' To prevent auto-reset of some icons during noteygselect Tools: Persistent Note Tools or click

thel] icon.

Rest Entry

After the three staccato quarter notes, theregisaater rest. To choose the duration for the sedéct the
quarter duration. These are the same icons you liese selecting to enter not&s. enter the rest:

1. Place the insertion point to the right of the laste
entered.

Click the Quarter Duratiol2] icon or press.
3. Press thé&pace Bar

HH

Remember. Enter inserts a note anffipace Barinserts a rest. The note duration icons seleatitination
for both.

Bar Line Entry

At the beginning, 4/4 was selected as the timeagige, meaning there will be four beats per meaandea
quarter note is one beat. So far, you have entemdarter notes and 1 quarter rest, which equalsifeats
and makes a measure.

Measures are divided by bar lind@® add a bar line place the insertion point to the right of the iqeia
rest and select one of the following:

¢ Go to thelnsert menu and sele&ar Line.
& Right click mouse and seleBar Line.

& Press th@ab key.

& Press thé key.



Measure Numbers

You can automatically number the measures in a twkgep your place. You may want to do flisyour
“Jingle Bells” file and thgingle.nwcfile. To enter measure numbers:

SelectFile: Page Setup

Click the Options tab.

At Measure Numbers select one of the options other than None.
ForMeasure Start, enterl.

Click OK.

ok~ N E

More Notes

Continue entering notes in the next two measurébyau reach the dotted quarter note. The doh& t
right of the quarter note means it gets an exttbeat. The dot is placed in the same manneras th
staccatoTo enter the dotted quarter note:

Click the Quarter Duratiol&] icon or press.

Click the Dotted Duratiol2] icon or press the period key ).

Place the insertion point in the F position, thistfspace from the bottom.
Pres<Enter.

A

Continue notating the upper staff through measufiéhé last two notes of measure 6 are beamed eighth
notes. The notes need to be entered as individigtathenotes firstTo beam flagged notesselect
(highlight) the notes and choose one of the foltayi

& Select theedit menu andBeam
ﬁ ¢ Click the Beam Selected Noté8]  icon.

& PresLitrl+B.

Note: The Beam command will not be available until yawéd selected notes that can be beamed; for
example, 2 or more eighth notes. If you do not ustded how to select notes, see page 8 under
“Selecting.”

Vi



Special Endings and Repeats

The first ending of “Jingle Bells” is different fno the final ending. Special endings and a repeabwi
used to indicate the direction of playo enter the special ending:

Place the insertion point at the beginning of mea3u
Selectinsert: Special Ending, press theS key or click thd=] icon.
Click the1st Ending box if it is not already checked.

4. Click OK and measure 7 should have a special ending lenotic

w N e

Enter the notes in measure 7 of the upper staff.

Measure 8 in the upper staff has a slur. A slurmada play the connected notes in a smooth mangsef,
they really are connectedlo enter the slurred notes:

Click the Half Duratiof2] icon or presg.

Click the Slur&l icon or press the semicolon ).

Place the insertion point in the G position andspEmter.
If the Slur property is still enabled, turn it afbw.

o wnNPRE

Place the insertion point in the C position andsgEmnter.
The two notes are now connected with a slur.

You have reached the end of the first pass. Theedsito be some indication to the player to go bathke
beginning and play it again. This is done using@eat.To open the Bar Lines dialog boxdo one of the
following:

& Selectinsert: Bar Line (Decorated).
& Right click mouse, sele®totation: Bar Line (Decorated).
& Press the quick ke® orb.

In the Bar Lines dialog box, select thkaster Repeat Closeand clickOK. This should place the repeat at
the end of measure 8. The difference between thatdviRepeat Close and the Local Repeat Close is the
Master Repeat Close is used at an ending whiledbeal Repeat Close is used in the middle of a ve3se
therepeatx.nwdiles in the Samples directory for more detailrepeats. For each file, go to File: Info for
an explanation.

At the start of measure 9, insert the second spectting, just as you did for the first, excepestl2nd
Ending under the Special Ending tab.

Finish entering the notes in the top staff for gleBells.”
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Selecting an Instrument for Play Back

It is important to select an instrument for plagk#or your staves. Without selecting an instrumgatr
song will use the instrument last played on thainetel of your sound card.

To select an instrument for the upper staff:

Click the upper staff to make it active.
Presd=2 to open the Staff Properties dialog box.
Click thelnstrument tab.

Click Predefined Instruments... Click General MIDI, Piano, Bright Acoustic Piano, OK. The
instrument selections are a function of your socaudl (or other play back device). If you do notéav
this specific piano, select any piano or any othstrument.

AP w DR

You need to follow this same procedure to seleéhsimument for the lower staff.

In “Jingle Bells,” you will use the same instruméatt both staves. However, when you work with songs
with several instruments, each different instrunmeds to be assigned to a different channel on you
sound card. As you add staves to your stdmeWorthy Compose&utomatically assigns each staff to a
new channel, as long as channels are availabjeulidd more staves than available channels, you ca
assign staves with the same instrument to the saamenel. The channel is set with Staff: Staff Proges,
MIDI, Channel.

You can view all the staves with their channel patth assignment with the Tools: Score Review
command. For more information about channels, sge g1.

Configuring for Sound - Play Back

Even though you have not finished notating the sgag can play back what you have created at ang.ti
If you have not done so already, you need to candidloteWorthy Composédor sound. This means you
need to teINoteWorthy Composevhat device to use for play back. The directi@mrscbnfiguring
NoteWorthy Composédor sound can be found in titelp menu, seledBetting Started, Index taband
Configuring for Sound, and on page 20.

Once you are setup for sound, you can choose wioerevantNoteWorthy Composéo begin play back.
Go to theTools menu and sele@ptions. In the dialog box, click th®lidi tab. Here you can select Play to
be from beginning, from insertion point, from curreneasure or a few measures back. For now, choose
play from beginning. But remember you can come back and change tkis {@alick OK.

Now you are ready to play backo start play:
& Select thelTools menu option anélay.

¢ Click the Play Sonm icon.
& Press the quick kelyb.

You should hear the upper staff of “Jingle Bellypas the notes are highlighted. If you do not lpday
back, search thidelp file for “faq: Problems with play back.”

To stop play:

& Select thelTools menu option an&top.
& Click the Stop PIa icon.

& Press the quick kely6.

& Press th&SCkey.
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Notate the Lower Staff

Just as you started the upper staff with the aldfsignatures, the same must be done for the Istaéfr
But this time, you can copy from what you have adiydone in the upper staff and paste it in thestow
staff. To copy and paste:

1. Select (highlight) the treble clef, the key sigmatand time signature in the upper staff. (See
Selecting on page 8 for how to select.)

2. Click the Copy Selectio®] icon or pres€tri+C .
PressPage Downto place the insertion point in the bottom staff.

Click the Paste Selectid®l icon or pres€tri+V .

Congratulations! If you now have a treble clefey kignature and a time signature in both the uppér
lower staves, you have successfully copied ancegaktowever, there is some tidying up to do.

First, the lower staff needs a bass clef insteagltoéble clef. To change this, select the treld&in the
lower staff (use the mouse or shift+arrow keys)wiNpressAlt+Enter . This is theEdit: Properties
command and is used to edit the properties ofean tou have selected (highlighted). After pressing
Alt+Enter, the Clef dialog box will appear allowiygu to a select bass clef. Cho&sess Clefand click
OK. There should now be a bass clef in the lowef.staf

Your key signature may not be properly aligned g9 (View: Refresh Scorg to refresh the score.
This will update the staff to the new key signature

Chord Entry

In “Jingle Bells,” the lower staff, or left-hand pdor piano play, contains all chords (notes adidn
vertically and played at the same time). Chordpbuihe harmony for the melody being played on the
upper staff, or right-hand part.

There is just one extra step to placing a notedhad as opposed to spacing it out by itSedfcreate a
chord:

1. Enter the first note as usual.

. Place the insertion point to the right of the finste
% and at the correct pitch for the second note.

3. Pres<Ctrl+Enter to place the second note in the
chord.

4. Repeat steps 2 & 3 to add more notes to a chord.

Now that you know how to enter Chords, enter a@l¢hords through measure 6. If you make a mistake i
a chord, you can easily remove a chord membremove a chord member:

1. Place the insertion point to the right of the ngde want to delete.
2. PresgCtrl+Backspaceor selec&dit: Remove Chord Note

You can read more about the rules of chord enttiiérHelp File. Search on Chord Member command.



Special Endings in the Lower Staff

You also need to add the special endings in thifmostaff. Only the top ending will appear in thénped
copy. HoweverNoteWorthy Composereeds the ending in all staves to know where taigjite playing
each staff.

You can select and cop€{tl+C ) each special ending and the repeat bar in therugpff and paste
(Ctrl+V ) them in the lower staff. Or, use the approprammands. Add the notes as necessary in these
measures until you have finished.

Play the Final Song

You have now completed your notation of “JinglelB&lIf you have not saved recently, do so ndilg;
Save, Ctrl+Sor click the Save il (=l icon). Play back of “Jingle Bells” will begin wheeou selected it
to with the Options command. If you did not chotselay from the beginning, scroll back to the
beginning or press the Home key. If you did sepday from the beginningJoteWorthy Composewill
scroll there automatically at the start of playarEplay from the menurols: Play), click the Play Song
icon or pres§5.

You can also select one staff to play back at a.tiro only play the top staff:

1. Click the upper staff to make it active.
2.  PressShift+F5.

You can also mute one or more staves for play beecknute a staff:

1. Click the upper staff to make it active.
2. Click the Mute Staf icon.

If you have several staves to mute, use Tools: Miste(quick key M or m).

Lyrics
Even though you have finished the notation and goug sounds great, the lyrics need to be added.

NoteWorthy Composeaan handle up to 8 lyric lines, but this versidriingle Bells” will use only one
lyric line. To enter lyrics:

1. Make the upper staff (the staff the lyrics will digached to) the active staff by clicking it.
2. SelectEdit: Lyrics or pres<trl+L .

3. OntheConfiguration tab, set the Line Count to e yric Line.

4

Click theLyric 1 tab. The other numbered tabs are for additiona lines and will not be
used for this song.

5. Type in the following text for lyrics, pressignter at the end of each line:

Jin-gle bells, jin-gle bells, jin-gle all the way,
Ch, what fun it is to ride in a one-horse o-pen sleigh.
one-horse o-pen sleigh

6. Once the lyrics are entered, B& button must be clicked fddoteWorthy Composéo
accept the lyrics. You cannot always press Entevilissome dialog boxes, since Enter is used
in editing the lyrics. With the keyboard, you cdsoause the tab key to select the OK button to
avoid conflicts with the lyric text.



Tips for entering lyrics:

v' Each syllable of a word should be separated witiinen if you want the syllables spread across
notes.

v" A space is used to separate words across notes.

v If you have notes that you do not want any lyrissigned to, use the underscore (_) in the lyric
editor for each note. You can also select the ribisyou do not want to have lyrics, press
Alt+Enter, and under the Notes tab, set Lyric Syl#ato Never.

v" For more advanced information on lyrics go to thepHnenu and search on "Lyrics Command.”
Also, see the chapter on Lyrics on page 60 oflilsisr’'s Guide.

Last Additions (Text Entry)

You may have noticed in thimgle.nwcfile there is other text in the score besideschriThis text will not
alter the play back bioteWorthy Composebut would be helpful to a piano or guitar playfeyau printed
your notation of “Jingle Bells” and asked them tayat. If you have thgingle.nwcfile open, you will see
the wordLively. This sets the mood of the piece for the piangeaslaYou will also see aR being used as
a chord symbol.

*Lively
o

Lﬁ
e
[=

NS

To enter the text “Lively:”

1. Place the insertion point between the clef anckéyesignature.

2. Select thdnsert menu andlext or press thX key.

3. Typelively in for Expression.

4. Set the Display Font tStaff Bold.

5. Under Expression Placement, set Staff PositidtBtand do not Preserve Width. (If you do
not have an Expression Placement tab showing, goats: Options, Editor tab, uncheck
Smart Properties Insert).

6. Click OK.

You should segively at the top of the score with a little diamond oclzor (Tools: Options, Editor tab,
Small Expression Anchor) beside it. Since you ditiPreserve Width, the diamond (or anchor) appsars
you will have something to select when you neeeldiov (Alt+Enter) the text. The diamond (or anchwil)
not show in your printed copy.

Follow the same process to enter the chord symbale song. The Staff Position for the chord syhl®
8.
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Printing “Jingle Bells”

Now that your notation is complete, you may wanptiot it. To print, you first need to make surattkhe
correct printer is selected. This is done Vitle: Printer Setup. SetNameto be the printer you want to
use for printing. You can also check the paper aigorientation here.

Once you have the correct printer, you can focug/oat you want to print and how you want it to look
The following selections are undeite: Page Setup

e Contentstab - Check the staves that you want to print.

¢ Fontstab - Set the font size and style for lyrics atfieotext. Use the defaults for now.

¢ Options tab - Set details of your song; such as, notain®, measure numbers, whether to print
the title and/or staff labels. If you have questiabout the settings, click tRebutton and click on
the item.

¢ Margins tab - Set the margins measured from the edge=gfabper.

¢ Previewtab - Preview your song before printing. If yourdat like the format, go back to the
Margins tab andOptions tab and make changes accordingly.

Once you like what you see Rrint Preview and you are readyp print, do one of the following:

& Select thé=ile menu option anérint.

& Click the Prinicon.
& PresLitrl+P.

If you will use the same print settings for mostyofir songs, you may want to create a Print terapMbu
can also edit the existing templates with yourtom@argins and other settings.

Congratulations!

You have completed the entire song: notes, lynickall. Your final notation should look just liked file
jingle.nwc Hopefully, you now have a good idea hibateWorthy Composevorks.
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Chapter 1
Getting Started with NoteWorthy Composer

About NoteWorthy Composer

NoteWorthy Composéfersion 2 is a software music composition and timmgprocessor for Windows. It
allows you to create, record, edit, print and @agk your own musical scores. With the software, gan:

Create Your Own Songs

Write your own songs, or transcribe existing songg the notation editor. The editor allows you t
create notation in a manner similar to writing @aoent in a word processor. Add parts (stavesgsyot
text, lyrics and symbols directly from the editArnote palette is available for visually settingshoote
attributes, with optional keyboard shortcuts fotenentry using only the computer keyboard. An
Undo/Redo feature allows you to reverse up to ¥Ofor most recent changes.

Listen to Your Songs
Songs can be played back via your computer's soartj or to external MIDI setups. Notes are
highlighted as they are played, so you can folltamg@ while the computer plays back your creation.

Record Your Performance

You can use an external MIDI keyboard for real-tiamel step-time entry of your music. Use the record
button to record a new performance while the curseng is played, and then polish it in the notatio
editor. For step-time input, you can interactivielput your notes remotely from a MIDI keyboard wvehil
editing a score.

Print Your Songs

Print your whole score for a conductor's view,ustjthe parts that you select. You can specifyntitation
size, in points, for fitting various arrangementstbe page. Arrangements can be previewed prior to
printing.

Import and Export Standard MIDI File Format

Use the interactive Import Wizard to load an ergtperformance that is contained in a standard MilBlI
(*.mid). The performance will automatically be camted to notation, which you can then listen tat,ed
rearrange and polish. Standard MIDI files can bmoeted, which can be shared with others who need
*.mid file format.

Transpose Parts into Other Keys

A transpose feature can be used to transposefpartone key to another. Notes and key signatures a
automatically updated to the new key. Supportdtuihed for instruments that are not tuned to cdrncer
(A440) tuning via a second, audio only transposetagism.

Publish Your Songs on the Internet

NoteWorthy Composer Viewigran application that will display and play ba&akwc song files. This free
product will allow you to share yolnoteWorthy Composeong files (*.nwc) with your friends, family
and fans.
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About the User’'s Guide

This user’s guide is designed to cover the badi¢éoteWorthy Composafersion 2 and will help you
create scores like a pro in no time.

It is assumed you have a working knowledge of thied&iwvs interface. If you do not feel comfortabletwi
Windows, you may want to review the Windows help,fdocumentation and/or tutorial.

In this user’s guide, the left mouse button is a@ed the primary (most often used) button. Ifiyowuse
is set up differently, please be aware of this.fact

Learning More about NoteWorthy Composer

If you choose, each time you opnteWorthy ComposgaDid You Know? dialog box will appear
providing a new user tip. To turn on this featwe to Help: Did you know... and click the Show on
startup box.

Another way to learn the capabilitieséteWorthy Composés to use the sample song files. These songs
are in the Samples folder and can be accessed-igthOpen Samples. By playing, previewing and
printing the files, you can get an overview of greduct. If you see a symbol in a sample score that
interests you, select (highlight) it and press Eltter to open the dialog box for the symbol. Ormee t

dialog box is open, specific help can be accesgatlidking the “?” at the top right and then clioki an

item in the dialog box for more information.

Following the Step-by-Step Tutorial “Notating Jiadells” at the start of this manual will take you
through starting a song from scratch using sontbemost common commands. This is a great waytto ge
up to speed on how note and symbol entry work.

Lastly, if you have Internet access, our web site dreas that are helpful in learning and usingtbduct.
In addition to FAQ and other product informatiomeite is also an the online community site for users
post questions and comments for other users toamddssue responses. The address is
http://noteworthysoftware.com
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Chapter 2
The Work Space

The NoteWorthy Composavork space is shown below. This chapter will caertoolbars and editor
display.
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Toolbars

There are 3 standard toolbardNateWorthy Composefhey are-ile, Notes, and Insert The toolbars
provide quick access for many of the commands ettihgs that are in the menus. These toolbars ean b
added to, moved and changed. You can also createoym toolbars.

Note: Not every command and option has a toolbar icon.ekample, you will find 5 commonly
used time signatures on the Insert Toolbar. Howedwegoing to Insert: Time Signature, you can
select the value you want for the Time Signature.

Dockable toolbars

In the image above, you will notice the toolbarsiidifferent location than usual. You can click aindg
the toolbars to the best position for you. Justketine end of a toolbar with the left mouse butiod drag
it. If you drag it to one side of your work spattes toolbar will align vertically with the side. Yiacan drag
them to the middle. You can change the long bar bdock by hovering over one side, getting therdar
image and then left clicking and dragging.

Tip: If you drag the toolbars off the screen and cagetthem back, go to View: Toolbars...,
Customize..., Restore Defaults.
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Setting Toolbars to View

To select the toolbars that will show on your soreselecView: Toolbars... and check the toolbars you
want to show.

Customizable toolbars

NoteWorthy Composaeill allow you to streamline your toolbars to onhclude commands that you
frequently use. Witliew: Toolbars..., Customize.., you can add a new toolbar, remove an existing
toolbar, change the name of an existing toolbad,aadew command to an existing toolbar, rearrahge t
commands included in a toolbar and reset the tosltwathe factory default.

Customize Toolbars

Toaolbar: v [ Mew ][ Delete ][Eename..]
Ayvailable tools; Active tools:

Fast Insert: 344 Time File Mew...

Fast Inzert: 444 Time ¥ File Open...

Faszt Inzert: 63 Time = File Save

Fast Inzert: Alla Breve ~ File Save All

Fast Ingert: Alta Clef | | e Separatar--------
Fast Inzsert: Bass Clef File Fage Setup

Fazt Ingert: Breath Mark, File Printer Setup

Fazt Ingert: Common Tirne File Prinit Presvigw

Fazt Ingert: ' Dynamic File Print...

Fazt Ingert: Fermata | | e S eparator------- b
Faszt Inzert: ' Dynarmic

e M @ L seeas S U Jlos)

Restare Defaulk:

o Step-by-Step: How to customize the toolbars

The toolbars ilNoteWorthy Compos&an be customized to show only the icons you iant
the number of toolbars you want. You can edit tistimg toolbars or create your own. Here
are several examples of working with toolbars.

This example adds the View Zoom icon to the File tdbar after the View Zoom Out icon.

1. Select View: Toolbars.

2. Click Customize.

3. Under Toolbar in the top left, select File.

4. Under Available Tools, scroll down to the end t@WiZoom and double click it to put it in the Active
Tools Window.

5. Find View Zoom in the Active Tools Window and cliitk

6. Press Up or Down button to move it under View Zdout in the List

7. Click Close.
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This example shows how to delete icons from the Nt toolbar.

1. Select View: Toolbars and click Customize.

2. Under Toolbar in the top left, select Notes.

3. Inthe Active Tools window, double click any icoysu want to remove.
4. Click Close.

To create your own toolbar:

Select View: Toolbars and click Customize.

Click New.

The title Custom 1 will appear for Toolbar. If yawould like to change this name, click Rename..
Under Available Tools, double click the icons yoanwin your toolbar.

Click Close.

agrwNE

Score Editor Display

When you are working in the editor with a score, $kaff (or staves) will extend to the right afolfowing
a time axis. When you print your song, the staffstaves) will be wrapped in sheet music style. For
example, to see all of the fijimgle.nwcyou must scroll to the right. However, go to FRint Preview
and you will see the staves wrapped in severa$ lfoeprinting.

The scroll bars can be used to move around indheist view of the score. As you move rightwardy yo
are advancing further into the song. If you haveerstaves than will fit in the display, the vertisaroll
bar will move up and down through the staves.

The active staff in the editor includes a flashiogsor, which is known as the insertion point. Trigertion
point can be moved around the staff using the akeys on the computer keyboard, or by clickingléie
mouse button at the desired position. This insenpioint indicates where the next item added tcsth#f
will be placed. In most cases, both the vertical horizontal position of the insertion point is ionant in
determining the position of the next item. In sorases, however, the vertical position of the insert
point is not significant. Clefs, time signaturesylsignatures, and bar lines are examples of itbatsare
placed at fixed vertical positions within the staégardless of the position of the insertion point

Display Size
To change the size of the notation in the displadaw, useView: Zoom In (make larger)View: Zoom

Out (make smaller) o¥iew: Zoom... (to set the pixel size). This will not change fhimted notation size
which is done with File: Page Setup.

Staves Shown

The staves shown in the work space are the sthaesvill be printed when you use the Print command.
Thus, to select the staves to show in the scoterediseFile: Page Setup, Contents tab

Color

You have control over the color of the printer ddtfaactive staff, inactive staff, active hiddertatmon,
inactive hidden notation, play highlight and 7 Hight colors.

To access the global color settings, gd ¢ols: Options, Color tah
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For the Screen, you can choose from the colorfsaerdtop down box. The choices are White, Lt Gray,
Gray, Dk Gray and Black.

The highlight colors are accessed when you selaote rest or other item and want to assign arc¢old.
For example, to set a note to a highlight cololetea note, press Alt+Enter and under the Vigibtb,
set Item Color to one of the highlights.

Keys to Setting Color

» Be careful not to set your staff color to be thensas your screen color, or you will
not see the staff.

« If you get a mess of colors, you can always cliglstere Defaults to return to the
original settings.

* Use colors as a teaching aid or as a remindeddfieult part for performers.

Editor Functions

Overall functions used in editing are set wittols: Options, Editor tab. Following is a list of settings
available.

Rt Mouse Sets Insertion Pt

When this box is checked, using the right mous&butn the staff will place the insertion pointlaat
location on the staff and open the Note Commanibglidox. When this box is not checked, the right
mouse button will open the Note Command dialog dack will not reposition the insertion point.

Persistent Note Tools

When this box is checked, commands such as dati@ckato, etc will stay active until you turn the
command off. For example, if you were enteringteofadotted notes in a row, you may want to have
Persistent Note Tools on for that section. If fetaked, the commands will only apply to one not an
then turn off. This command can also be access fhenT ools Menu.

Smart Insertion Point

The insertion point will align to the right side wétes and rests when this option is checked. Wibén
checked, the insertion point aligns along the pansnt vertical grid that aligns all notes andg@sthe
current score.

Smart Properties Insert

If you will be entering many of the same text iteamsl want them quickly entered at the same position
then you would want to have Smart Properties Indegtked. For example, if you used Insert: Textdd
“lively” at the top of the staff. The next time t¢ime staff that you add “lively” it would be addettlae
same position with the same properties. Wheregsyifdid not have this checked, “lively’ would bedad
where your insertion point rested.

Active Staff Frame

The active staff is the focus — where you will loleliag notes, applying staff properties, lyrics, étgou
have different colors set for the Active Staff dndctive Staff, you will be able to tell which dtaf active.
However, if you would like a larger visual cue, cké\ctive Staff Frame. This will draw a box arouthe
boundaries of the active staff. The boundariesatavith Staff: Staff Properties, Visual tab, Veati Size —
Upper and Lower.
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Show Staff Labels

To help remember which staff is which, check thig b have the Staff Labels (entered with Staf&ffSt
Properties, General tab, Staff Label) shown indisplay editor. This does not cause the staff Bhebe
printed. To have the labels printed, set File: Pagiip, Options, Staff Labels.

Small Expression Anchor

If you usedNoteWorthy Composéfersion 1, you are familiar with the small diamargkd for items

where Preserve Width (Expression Placement tabywashecked. This has been replaced with the ancho
for a more visible reference. However, if you likb& smaller diamond, check this box.

Chase Playing Notes

When this box is checked, play back will follow adpthe score highlighting the notes (and lyrics if
present). However, there are 2 cases where younaal/to un-check this box. First, when you disable
note chase, you can edit the song while it is pigyiack. The changes will not effect play backlymu

stop play and start it again. Second, if play balokg with the activity of the display is a strain your
computer system, disabling the note chase may plaleback more accurate since there are less demand
on your system

Extra Margin Staff Spacing
This setting is for the display editor only. It dosot effect how the printed score will look. Than be
adjusted if you have items at the very top of tiaéf shat may be difficult to see.

Undo Levels
The levels available to Undo with Edit: Undo whiterking in the editor.

Shortcuts to UsingNoteWorthy Composer

Most note and symbol entry MoteWorthy Composeaan be done from the computer keyboard with quick
keys. There is a list of quick keys in tHelp menu undeKeyboard Referenceand in the Appendix of

this guide (page 83). Once you learn the shortatigting will be faster than using the menus dred t
mouse.

NoteWorthy Composerses many of the same editing keyboard shorteutgead processors. If you are not
familiar with these shortcuts, the instructionsovelvill be helpful. You may want to practice these
techniques on one of the sample songs providedNateWorthy Composer

Moving Around in a Staff

To move the insertion point one item at a time, thee— - keys. To move one measure at a time, use
Ctrl+ ~ —. While working in a staff, pressing thome key will take you to the beginning of the stafflan
theEnd key will take you to the end of the staff. WhenuyarldShift to the key combinations, the items
will be selected as you move.

Edit: Goto... will place the insertion point at the start of theasure of the active staff for the measure
number that you enter. The quick key is Ctrl+G.

Edit: Find andEdit: Find Next will find a given item on the active staff basatdan Expression or
Category. See the section on Find Command (pafm &)ore detalils.
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Selecting

Some actions ilNoteWorthy Compos&an only be performed after items have been sgleEor example,
cut (Ctrl+X) and beam (Ctrl+B) cannot be executatllitems are selected. Once an item is seledted,
will appear highlighted with a different backgroucalor. To select an item(s):

Mouse selecting Click the left mouse button and drag over thenit

Keyboard selecting- Place your insertion point to the left (or rigbf the item, hold down th8hift key
while pressing the» (or <) key to highlight the item. Holding thetrl key at the same time will select the
entire measureshift+End selects to the en&hift+Home selects to the start.

Deleting

An item can be deleted by placing the insertiomptu the left of the item and pressiDgleteor by
placing the insertion point to the right of thenitand pressingackspace

Moving Around in the Score

Pressing?age Upwill activate the staff above the currently actstaff. The insertion point will be moved
to the new active stafPage Downwill activate the staff below the currently actist@ff. Ctrl+Home will
activate the top staff whil€trl+End will activate the last staff.

Keyboard Shortcuts for Commands

Most note and symbol entry MoteWorthy Composeaan be done from the computer keyboard with quick
keys. There is a list of quick keys in tHelp menu undeKeyboard Reference There is also a printable
sheet in the Appendix

Some commands can be accessed with the right naickeYou can simply be on a staff and right click
access the commands — Note, Rest, Chord Membet,iBarPaste, Select All, MIDI Control, Notation,
Staff Properties or Select an item and right cfaka list of commands available for that item.

To access properties for an item, select it andsphdt+Enter.

Undo and Redo

TheEdit: Undo command reverses the effect of the most receffitesttior command or action.

For example, if you delete a staff and then dega@edid not want to do that, you can use Edit:
Undo Delete Staff. If you transpose and decidetyaasposed by the wrong amount, you can reverse the
transpose with Edit: Undo Transpose Staff.

You can undo more than one action by repeatedéctel this command. The quick keyGgl+Z .

The number of commands that can be undone canrfigeed with Tools: Options, Editor, Undo Level.

The Edit: Redo command (quick keZtrl+Y ) can be used to re-apply a command that was
reversed using the Undo command. This commandlysamailableimmediately after an Undo

operation has been performed. If a subsequent ehiangade to the active staff after an Undo comnisind
performed, the Redo command will no longer be atxd!.



Chapter 2 The Work Space 9

Cut, Copy and Paste

The standard commands of Cut, Copy and Paste pporad inNoteWorthy ComposeYou can
copy or cut a section of notes, rests and/or syséadl paste it at another point in that staff,
another staff in the song or in another song filg fyou have open. These commands are found in

the Edit Menu. The quick keys agait — Ctrl+X, Copy — Ctrl+C, Paste — Ctrl+V.

Find Command

The commanddit: Find (quick keyCtrl+F ) can be used to search on an Expression or a@gtef
entries such as Dynamics, Flow Direction, etc. Oymehave found the first item, you can continue
through the staff finding more of those items bggsingF3 (Edit: Find Next).

Find by Expression

This find method can be used to find almost anghuin a staff, one item at a time. For simple tend f
operations, simply type in the text you want talfand the text in the active staff will be companath
the text you entered. You can place an asterisk(¥pur string and it will act as a wildcard chetex,
matching anything in that position of the text.

For example, if you wanted to find the places yad bsed Insert: Text to ente¥, check By Expression
and enteE7 in the box. Press Enter or click OK. The firstmgence of text entry E7 would be selected. If
you need to edit that entry, press Alt+Enter. Mdeechange and click OK. Use F3 to find the next
occurrence of text entry E7.

Advanced: Every object on the staff has a character reptaten, and you can use an advanced find to
locate an item by its character representationtff@more advanced find operation, start the expes
with a vertical bar (]) followed by the text laltkbat represents the object you are trying to find.

Examples:

|Dur:*8th
This search will find anything on the staff thaslan 8th note as its duration.

|[Note|Dur:8th
This search will find any note on the staff thas a 8th note as its duration. It will not find cth®

or rests with this duration.

[Tempo|*Tempo:120|
This search will find the next tempo on the staffte 120.

[ Text|*Slowly
This search will find the next text expression ba staff that includes the text Slowly .

|Bar|*|SysBreak:Y|
This search will find a bar line in the active $thft specifies a system break.

[Clef]*
This search will find the next clef on the staff.
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The key to finding items on a staff is that eaelmiton the staff has a text representation.
You can see a staff item's text representatiorelgcting any one item on a staff and using
Edit:Copy. To see the text representation, youeither start a new find (Ctrl+F) and paste
into the expression box, or open a notepad windmvpmste into it. This only works with
single item selections. You can simply replace pauy of the text description that you do not
want to match with an asterisk (*).

Find by Category
This find method has a set of predefined find athars which can be used to search for objectsén th

staff. Some items include Tempo, Dynamic and Olatia. Once you have selected a type item to search
for, you can usé&3 to continue to search for that type item in tradfst

Command Menu

SN Edit  Miew Staff  Inser File Edit “ew 5Staff Insert Mokes Tools Window  Help

Mew. .. Chrl+M )

Open... Ch+O Across the top of thloteWorthy Composevork space, you will see the
command menu as shown above. When you select ahe afenu

Save Chel+5 headings by left clicking it with the mouse or wgsihe quick key, the list of

Save As... commands for that heading will appear. The quickfike each heading is

Save Al Alt+the underlined letter. For example, Alt+F walben the File Menu, as

) shown to the left.

Close From there, you can select the command by lefkicigcon it or using the

Import... quick key. For example, to access Print Preview,uihiderlined letter V is

Export... the quick key. So pressing V will access Print Rnev

Info... Chr+I If there is a quick key for the command, it isdidtto the right. For
example, for File: New, instead of using the memuy can press Ctrl+N.

Page Setup...

Printer Setup... If the action cannot be performed, the item willgrayed out. Some

Print Preyiew commands require a sondg file to be open, item&tedtected or play to be

Print... Chrl+P stopped before they can be accessed.

History.... If you do not see the underlinesyour operating system requires you to

Exit press the Alt key first before the underlines Wwél visible. You can change

this default setting under the Operating SystenispRy Properties,
Appearance tab, Effects, uncheck Hide underlingdriefor keyboard navigation until | press the Kdy,
then Apply.

All commands followed by three dots (...) utilizelialog box to designate parameters associatedtigth
item to be added.

The Appendix includes command summary tables wighcommand, icon and quick key (if applicable)
and short function description.

Status Bar

In the work space, there is a status bar on thetnatight of the screen. This includes the timeay,
percentage of allowed staff contents used and Gisigif Name. During play back the time of time
changes to the time played/total time of song.
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Chapter 3
Working with Files

NoteWorthy Composaerill openNoteWorthy Composeong files (*.nwc) with-ile: Open and
will import Standard MIDI files (*.mid) withile: Open or File: Import.

When you seledtile: Open, the file types displayed in the box will dependtbe selection in "Files of
type:" If you have NWC Files selected, only songthuhe *.nwc file extension will be shown. If ydave
Midi Files selected, only songs with the *.mid fé&tension will be shown. Lastly, if you have Sdites
selected, both types will be shown. Keep thisisgtith mind if you want to open a file and cannat gen
the list - you may just need to show that file type

You can also drag and drop *.nwc files and *.mldgionto the application to open them.

NoteWorthy Composaerill save files asNoteWorthy Composeiong files (*.nwc) withFile: Save
or File: Save Asand will export the notation as a Standard MIEdi(*.mid) withFile: Export.

To have fast access to the folders related to MateWorthy Composevork, you can set the folders that
are accessed wiffools: Options, Folders

* nwc File Format

With File: Open, if you select a *.nwc file, it gpened right away as thisNoteWorthy Composertsative
file format. When you save a file, it will be savasla *.nwc file, unless you change the “Save geTy
setting.

When you instalNoteWorthy Composgthe associations are set that when you douldk al*.nwc file in
an Windows Explorer Window, it will open NoteWorthy Composer

If you want to send a *.nwc file to someone, thely meed to haveNoteWorthy Composer dioteWorthy
Composer Vieweto be able to open the *.nwc song file.

Backup Files

You have the option of creating a backup file (kpaf your *.nwc song file when you save the *.nfile.
The backup file could be used if the original *.nfite became corrupted or lost. To have backugsfil
created, infools: Options, File, check Create Backup Files

Step-by-Step: How to open a *.bak file

1. If you do not have file extensions showing in y@iindows Explorer Window, you
..-‘. need to change that. Review your Windows help éw o show extensions.
B,
( k¢ 2. Once you have file extensions showing, you will 8ee*.bak extension. Click the file
name in the Explorer Window and press F2 to haceszcto the file name. Change the
extension from "bak" to "nwc".

3. Now you can open the *.nwc file MoteWorthy Composer
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Auto Save Files

If you often forget to save your song files as ymrk on them, you can shibteWorthy Composeo
automatically saves *.nwc song files as you workleem. To invoke Auto Save, go Tmols: Options,

File, check Auto save/recoveryYou can set the frequency of saves in minutest &m also set a warning
to alert you of unsaved files when you close thegpam.

* mid File Format

The MIDI file format (*.mid) is a standard thatused by many other players and sound applications.

What is MIDI? MIDI stands for Musical Instrument Digital Intecka It can be used to refer to the
protocol, the interface and the file format. It veleveloped as a standard so musical instrumentd talk
to each other and so musical instruments couldttettomputers.

The protocol sends messages for note on, notardfhow hard a note is struck or played (note viglpc
Because it is a representation of note sequengestitg a live performance, a MIDI file is differefiom
a sampled audio file that actually records a digépresentation of the physical sound. Thus, a MilB is
much smaller than a sampled audio file. A MIDI fealso not based on visual notation, but on tite n
and other events that depict the performance.

Importing

If you select to open or import a *.mid file, byfdelt, the MIDI Import Wizard will be started. This
becauséNoteWorthy Composevill need to convert the MIDI "performance” savesia Standard MIDI file
into the visual notation used bjoteWorthy Composer

Step 1 of the MIDI Import Wizard

Step 1: Define the default import options

By default, the following properties will be uzed for each
imported staff. You will aleo be able to overide these
zettings for individual parts in a later step.

[ ]Motate Pedal Marks  [] Inzert Instrument Changes

Automatic Beam Detect Compound Time

Mote Resolutior: | Thityzecond Naote w

Fest Resolution; | Quarter Rest v

[ LCancel ] [ ¢ Back “ Hest »
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Notate Pedal Marks: When opening a MIDI file, the program can conwerstain pedal events directly
into standard music notation. This option enaligsdonversion. In many cases, it is desirablagalde
the automatic inclusion of this data, since it datract from the overall visual quality of the firsaore.

Insert Instrument Changes: When opening a MIDI file, the program is capaliembedding sound
patch changes into the final notation data. Trst §iound patch encountered in a track is autoniigtica
placed into the track data associated with thektpgeformance information. This option enablegalich
changes found in a track to be opened and includ#e final music notation.

Automatic Beam: When opening a MIDI file, the program will autorically beam any adjacent notes
smaller than a quarter note that appear in the fmatof a measure. If you wish to do the note liegm
manually, you can disable this option.

Detect Compound Time:When opening a MIDI file, the program will autoricadly detect compound
time signatures in a MIDI sequence when this opcgnabled. When disabled, any time signatures
encountered in the sequence are assumed to beedimpl This influences how the musical beat in@e
is emphasized when converting note events intdtinotaFor example, when this option is enabled, a
sequence in 9/4 time will use a dotted half notthaseat when the beaming function is performitthel
option is disabled, that same sequence would gsmder note as the beat when the beaming funigtion
executed.

Note Resolution:The note resolution value specified here influsrwew note events in the sequence are
converted into music notation. Smaller note vaklésy more complex sequences to be notated coyrectl
Larger note values tend to simplify the resultingation, but may not adequately represent the malgi
musical sequence.

Rest Resolution:The rest resolution option can be used to cotitbverall placement of rests within the
score. Larger note values here will result in ferests being placed in the imported score. Smedias

may still be used in order to preserve the sequehnete on events, but smaller rests will not bedito
create staccato effects.

Step 2 of the MIDI Import Wizard

MIDI Import Wizard @

Step 2 Scan the MIDI perfarmance

The contents of the MID file will be zcanned in this step, &
izt af impart instructions will be generated by the scan. The
optionz below contral how each track will be mapped into
staves.

k ap each MIDI channel to a new staff

Some tracks need to be split into bwa gtaves [zuch as piano
partz in a zingle track). A track zplt can be forced when the
largest chord [in semitones] exceeds the value below:

b aximum zingle track chord size: |18 ﬁ

[ LCancel l [ ¢ Back “ Hest »
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Map each MIDI channel to a new staff:This option is used to control whether each Mib&enel found
in a MIDI track will be mapped into a new staff. @fhset, a new staff will be created for note events

occurring in each MIDI channel that is present. Whet set, all note events will be treated togeiténe
conversion to a notated staff regardless of théDIMhannel.

Maximum single track chord size:This option is used to enable automatic splittihtyitDI tracks into
two staves. The value in this box is semitones. Mglier a group of simultaneous note events span a

semitone interval larger than this value, the pennce will automatically be split into two stavhsing
import.

Step 3 of the MIDI Import Wizard

MIDI Import Wizard @@

Step 3 Review the list of import instructions

Here iz the list of instructions that will be used during
impart. Each entry represents a new, imported staff in the
final zcore.

Track=01 channel=1
Track=02 channel=1 Add..

Delete

Edit.

[ LCancel ] [ ¢ Back “ Hest »

Here the individual tracks of the *.mid file can &édited. Select the track that you want to edit seldct
Edit for the Import Instruction Dialog box.

In the Import Instruction, you can set tRangethat will be imported into the staff. Notes abovebelow
this range will be ignored. The ranges are liset&DI note pitches, which are a combination ofenot
name followed by the octave.

The Channelsto be imported into the staff can be set. All chesaithat are marked will be imported
together into the new staff. All channels thatmoemarked will be ignored.

The overallNotate Optionsset in Step 1 of the MIDI Import Wizard can be feetthe individual staff at
this point.
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Import Instruction

Track Mumber: ﬁ Fange: .|:|:| s | through |G 10

k.
kI Channels -
Channel1 [ ]Channel2 [ ]Channel 2  [] Channel 4

[]Channel 5 [ ]Charnel& [ Channel 7 [ ] Channel 8
[IChannel 9 [ Chanrel10 []Channel 11 [] Channel 12
[]Channel 12 [ Charnel14 []Channel 15 [ ] Channel 16

Maotate Options

[ ] Matate Pedal Marks
[ ]lnzert Instrument Changes

A e Rest Besolution: | Quarter Rest "

Detect Compound Time

Mote Resolution: | Thitysecond Mok w

Step 4 of the Import Wizard

MIDI Import Wizard

Step 4: Proceed with the import process
The impart process: can now be completed. & new scaore

will be created bazed on the import instructions that pou
zpecified in the prior steps.

Clizk Finigh to complete the import process.

[ LCancel ] [ < Back ] Einizh

Simply click Finish to import the file based on y®ettings.
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The results of an imported *.mid file
The import process is a file conversion of a MIpetformance” into "graphical” or "visual" notatiosed
by NoteWorthy Composer

Trying the import with different settings will chge the results. Some key things to adjust are tite Bind
Rest Resolution. If want a different staff break, dhen you may want to adjust the Maximum singhek
chord size.

Note: Also seedWhat is imported when a MIDI file has lyricef page 63.

Skipping the Import Wizard

If you import similar *.mid files and are comforebwith default settings for the import, you caiipsthe
import wizard. In Tools: Options, File tab, do mbieckUse Import Wizard on Open.When this is not
checked, the File: Open and File: Import commaritisivhply open the file using the default options
specified in the Import tab of Tools: Options.

Exporting
To convert your notation to a *.mid file, when yselect File: Export, the file type of the song wided to
be set in “Save as type:” You have the option @& MIDI File or Type 0 MIDI File.

When exporting to a *.mid file, should | use Typeat Type 0?
This question is better answered for the receigitware. However, select Type 1 if the receiving
software will accept it (most do).

What is different between a Type 1 MIDI file and g 0?
File Type 0 puts all the information in a singladk. File Type 1 maps each staff to a separatk inathe
MIDI file.

Advanced Options for Exporting
For advanced options in exporting to a MIDI filegF ools: Options, File tab-

Export per track signature - When saving to a Type 1 MIDI file, this checkhisxused to control
whether Save places key and time signatures itrdlok or staff where they exist as well as the
conductor track. Some applications complain if tdetect signature data in a track other than the
conductor track.

Header Info - When saving to a MIDI file, this box is usedcmntrol whether the MIDI file will
include such items as song title and author inféionaSome commercial MIDI and notation
applications have trouble handling this kind obimhation when it is present in the conductor track
of a MIDI file. It sometimes causes the progranassume that there is not a conductor track in the
file. With this box, you can configure this in ookthree ways:

Exclude: Disables all of this kind of information in a MIiOile

Track 0: Places this information in the conductor track

Track 1: Places this information in the first sequencedkrater the conductor track (only
applies to the Type 1 category of standard MID¢s&;ilType O files will not contain this
information)

Step-by-Step: How to Combine tracks of a MIDI file
When using File: Open or File: ImportiNoteWorthy Composéo import a *.mid file, the number of
staves created is based on the number of tradke ihmid file. There may be a case when you wdilkl
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to reduce this to one track so you will have omadf st your NoteWorthy Composeiong file. Here is a
method you can use that will bring you very clasé¢hat goal.

.."' 1. Import the *.mid file with File: Open or File: Impb
( e, 2. Use File: Export and set Save as type: Type 0 MAl to export the file as a Type 0.
v File Type 0 puts everything on one track, whileeFilype 1 keeps separate tracks.
3. Import the file. Do not check "Map each MIDI chahteea new staff” and set “Max
single track chord size" very high, like 100.
4. All information should now be on one staff.

You may lose some information importing, exportargl importing again, but it may be worth it to you.

Sharing Files

NoteWorthy Composer Viewisran application that will display and play baakwc song files. This will
allow you to share youdoteWorthy Composeong files (*.nwc) with your friends, family arfiains.

Templates

NoteWorthy Compos@omes with some templates and you can creategenir When you select File:
New, the Song Templates dialog box will be preskritdne selections available when you first install
NoteWorthy Composere those from the factory. You can edit theseptatas to your liking and/or create
your own templates.

Some reasons why you may want to create or editgen templates include:

e Set default print and font selections

e Set default author name and copyright information

« Create a template with the number of staves, kthéfls, instruments, etc. for your frequent
applications

e Create a template with the rhythm or metronome thesdityou like for recording from MIDI keyboard

Once you open a template with File: New to stasbrag, you can edit it and save it without altertimg
original template.

Create Templates

When you open a new song fileNmteWorthy Composgyou are presented with the Song Templates
dialog box. Some templates are provided for yoahsas the Piano template that opens with two staves
connected with the piano brace. Several methodsréating your own templates are listed below.

Step-by-Step: How to edit and save the sample templ  ates as new templates
1. Open the template that you want to change.
.°". 2. Change the features as you wish (it may be as siagplou want the tempo slower and
#s,,  you select the diamond beside the tempo and prelssEEto edit it).
' 3. Select File: Save As.
4. Save file under the Template folder as a name hoose.
5. Now when you enter Ctrl+N, your template will betlre Templates dialog box.
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Step-by-Step: How to create a template from the beg  inning

-
- 1. Create your song file that will be a template.
'j._ 2. Select File: Save As.

3. Save file under the Template folder as a name hoose.
4. Now when you enter Ctrl+N, you template will be Themplates dialog box.

Step-by-Step: How to drag and drop files to templat  es
1. Press Ctrl+N to access the Song Templates diale@ba click the tab heading that you
o0 want your template to be placed under.
¥ . 2. Locate the file template you created, or a sorgtfiat you want to be a template, on an
s, Explorer window or the File Manager.
3. Drag and drop the file you created onto the Songplates dialog box. To drag and drop
-- In the Explorer window or File Manager, leftalithe file you created and continue to hold
down the left mouse button. Then, drag the filerdke top of the Song Templates box and
release the left mouse button.

Template Tabs
You can also create your own tabs in the Song Tat@pldialog box by adding folders inside the Tetapla
folder.

Will it destroy a song template to save it as mypgd

When you use File: New and select a template jghi®w your song file. You can notate in this filed
save it (File: Save or Save As) as your song Tilés will not remove or over-write the template.€Th
template will remain unchanged. You can use Filee®directly on a template file to make changes to
template and then save those changes. If you caaagev song file with the same name as one of the
templates and save it, the template will be destloy

Advanced: When you select File: New, the default is the Tixtgpfolder in theNoteWorthy Composer
program folder. If you want to change this, usel$o@ptions, Folders, Modify New File Templates.

Downloading *.nwc files

There are many *.nwc files available for downloadtle Internet. Just entering “nwc files” in a sdmar
engine will bring up a lot of sites.

Moving a song to other applications

If you are writing a paper on music or putting tthge a music test, you may want to insert parstafes
or songs fronNoteWorthy Composénto another application. For example, the staéftions in this
manual and the printed song “Jingle Bells” werstfareated itNoteWorthy Composemd then inserted
into a word processor.

Step-by-Step: How to move your song page to another application
The following provides details on copying an ensioag, as the Jingle Bells song in the TutoriatiSac

Create and save the staff or song that you wamioize to another application.

ot 1
B, 2. With the file open, seledtile: Print Preview.
’ 3. Click the Copy button.
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4. Selectclipboard or file (*.emf - Enhanced Windows Melafformat).
5. Next, pasteCtrl+V ) to your other application.

Tips for variables to change in Page Setup and Pririor better performance:

v' Printer: The higher the printer resolution, they&arthe file, which requires more RAM for using
the file. For example, if the printer is set foruydaser printer and the bitmap cannot be created,
select your fax software.

v' Staff size: If you will be placing the staff in enaller area, selecting a smaller font size in
NoteWorthy Composeshould give better results.

v" Margins: If you only want the staff to take up 4hes in width by two inches in height in the other
application, go ahead and set those margimoite\Worthy Composer

Step-by-Step: How to copy a staff section forusei  n another application
The staff sections in the “Notating Jingle Bellstson of the user’'s guide were created Ethit: Copy
Special This command copies the selected staff area Eeepit in the Windows clipboard.

1. Select (highlight) the section of the staff you wemncopy.

you have more than one staff, you will be askeaif want to copy only the active staff or
copy all staves.

."" 2 SelectEdit: Copy Special
( "'.. 3. If you only have one staff, the section has begaiezbto the Windows clipboard. If
’ 4. Go to your other application and pr&3sl+V to paste the staff/staves.

Tips for different looks when using Copy Special:

v In File: Page Setup, toggle Increase note spacingfger note durations for more or less space
between notes.

v' Use Insert: Text to insert spaces around areaswlboopy. For example, if you want to copy the
clef on the staff but not the starting bar linesart spaces after the bar line. Then select orly th
clef to be copied.

v If your printer or application will not print sonad the staff once you have pasted it to the
application, try making the active staff color tkHg@ ools: Options, Editor tab).

Advanced: If you create a Microsoft Word file with NWC infeasted into it and open it on a computer
without the NWC font installed, it will not work.o0 will need to embed the font into the document.

All applications cannot be covered, but for an egkenin Microsoft Word, you can go to Tools: Option
Save and click Embed True Type Fonts when you erdt file. Word may not recognize that you have a
True Type Font in the metafile that you paste.y®o, may have to enter 1 NWC font character on Hgep
(it can be hidden) to make Word Recognize it. Yawhd do this by selecting the NWC font and enteang
character.
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Chapter 4
Play Back

NoteWorthy Composerses MIDI sound for play back. Your sound cardther play back device, and
your Windows system, must be configured for MIDhether by you, or an installer provided with your
card.

Configuring for Sound

Sound cards support a variety of sound generatethads. For starters, the audio out from a CD playe
may be run through the amplifier in your sound dargenerate sound. In addition, almost all solard
include a digital audio section that works with musamples, such as * WAV files. Neither of thesarsd
types are MIDI sound. Your card, and your Windowstam, must be configured for MIDI, whether by
you, or an installer provided with your card.

To see if play back is working on your system:

OpenNoteWorthy Composer

Select File: Open

In the Samples folder, selguigle.nwc
Click Open

Go to Tools: Play

agrwNE

If you hear sound, you are set up for MIDI playlhac
If you do not hear sound:

Make sure that the MIDI Mapper is the ONLY deviedested for Devices used by play back in Tools:
Options, MIDI. You may have several devices ligbed it will be best to start with just the MIDI Mper.

If it does not work, try another device availablelar Devices Available for Play under Devices Usgd
Play. Try the devices one at a time. Only havedmaéce listed under Devices Used by Play back when
testing.

Make sure you do not have other sound applicatipes that may hold the sound card and not let other
application use it.

Verify that the volume for MIDI is turned up, eithen the speaker or, more likely, the Windows Maste
Volume mixer panel.

You can test to see if MIDI is supported by youstsyn by doing the following:

1. Open the Windows Media Player program

2. Open the "CANYON.MID" file, which comes with Wind@aand should be in your \WINDOWS
directory (or \Windows\Media or \WINNT\Media or thike depending on your version of
Windows).

3. Press the play button

If no sound is heard, or some other problem preceptay back, then MIDI is not properly setup omiyo
system, or it is not supported. If sound is hetirenNoteWorthy Composahould be able to play back
files on your system.



Chapter 4 Play Back 21

If it failed, you may need to re-install the soft@dhat came with your sound card. If this doeswintk,
you may have a IRQ or DMA conflict in your systeost sound cards provide a diagnostic utility that
can help you solve problems like this. Please mefgour sound card's instructions for additionetiadls.

If it succeeded, then you are probably playing beakgs within NWC that use channels not supporyed b
your card. If you play the sompwell.nw¢ you should be able to hear something, even mditiiation.

Play back Sound and Instruments

The play back sound and instruments available &meaion of your sound card or other play backidev

You will get better sound if you have a Wave Tadwend card versus an FM Synth card. A wave table
card uses samples from actual instruments forplagreas the FM card uses a series of mathemaitical s
functions, etc. to make an instrument sound. Savéhnee table card is going to sound more like tla re
thing. Some cards will support both. Perhaps yound card is now set on FM and you could change it
Wave Table.

One last thing to remember, if your speakers arg mexpensive, you may not be able to hear howdgoo
your sound card is.

Step-by-Step: How to Change instrument in staff for play back
During play back, to hear different instrumentsyptartain sections of a staff, you can use anunsgnt
patch.

1. If you will only have one instrument playing theties staff, or to set up the first instrument to be
played in the staff, select Staff: Staff Propertiepress F2.
2. Click the Instrument tab. For Name, click Preddditestruments..., select the
s instrument you want for play back and click OK.dRIOK.
B, 3. After entering your notes, place the insertion pairthe staff where you want the first
instrument to stop playing and a different instrairte start.
4. Select Insert: Instrument Change or press the dgld. On the Instrument tab, under
Name, select the instrument you want to start playit this point instead of the previously
selected instrument. Click OK. Click OK.
5. The instrument name will appear to mark on thef sthere the instrument change takes place. (The
name will not appear on your printed copies — g8 change the setting under the Visibility tab.)
6. You may add additional instrument changes by fallmahe same process.

For more information on selecting instruments, theeStaff Properties, Instrument tab on page 34.

Channels

What is the relationship between a staff and MIDhannel?

Each staff that you add toNoteWorthy Composesong file must be assigned to a MIDI channel. When
you start a new song, by default, the first stéff song is assigned to MIDI Channel 1, the sectafl is
assigned to MIDI Channel 2, third staff to MIDI Gtreel 3, and so on.

Each MIDI device can support up to 16 MIDI chann&ach MIDI channel can only handle one
instrument patch at a time. So, each unique ingnirpatch will need to be mapped to a differenhole
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Sharing a MIDI channel

If you have more than one NWC staff that will use same instrument, all of them can probably stiere
same MIDI channel. For example, if you have thteges that require a Violin instrume@téff: Staff
Properties, Instrument tab, Name: Violin), all three can probably be mapped to the samel iih@annel
(Staff: Staff Properties, MIDI tab, Channel) with acceptable results. In this case, only trs §taff
should actually assign an instrument, since a Miitannel is only capable of sounding one instruraéat
time (although it can probably play multiple pitshet the same time).

In addition, the volume for all three staves muestiie same in this configuration, since each saff
sharing the same MIDI channel. If you need indepabdolume control in each staff, this techniqué wi
not work. In this case, you should assign each siaifferent, unique MIDI channels.

Reviewing your MIDI channel assignments

TheTools: Score Reviewcommand is an easy way to quickly review your Mdbannel assignments.
When the Device and Channel columns are the santezéoor more staves, then they are sharing a MIDI
channel. In this case, only one staff should haRatah assignment, and the others should showifi---"
this column.

When things don't sound right

If you assign 2 staves with different instrumenhigttare sharing the same MIDI channel, only ornthef
instruments will actually be played for both stav@s if you ever have a staff play back with aeafiht
instrument than you have assigned, check thetstatiannel mappings.

Most sound cards have a percussion channel on @haarisome have it on Channel 16). This channel
will only play back percussion sounds and cannaidesl for general instrument patches (the instramen
patch command is often used to select differenindkits when sent on MIDI channel 10). The samgee fi
drumref.nwc demonstrates the different pitches rimapiw different percussion sounds for this channel

When you have more than 15 staff parts

If you have a score with more than 15 parts, yeimary option is to share MIDI channels using the
technique described above. However, if you haveertttain one MIDI device in your system, an advanced
option is to use more than one play back devidadease your number of available MIDI channeldsTh

is configured fronTools: Options, MIDI tab, Devices used by play backand then can be utilized in a
staff using theStaff: Staff Properties, Midi, Play back devicecontrol. You should only try this if you are
comfortable with this advanced technique, and atglanning to share your files with others that aot
employing this technique.

Percussion Channel

Most sound cards and MIDI play back devices haperaussion channel on channel 10 (or 16).

The sample filarumref.nwdfound in the Samples folder and printed belovgvehthat different pitches
represent different percussion sounds. You willdneedetermine if your sound card supports thipei©®
the filedrumref.nwc and play back. If you hear percussion sounds, @teannel 10 is your percussion
channel. If you do not hear percussion sounds,géhétle Channel to 16 (Staff: Staff Properties, Mial,
Channel) and try play back again. If you hear pgsmn sounds, then Channel 16 is your percussion
channel. If you do not, your play back device matsupport MIDI percussion play back.
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General MIDI Percussion Reference
NoteWorthy Software, Inc.
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General MIDI Drum List - The table below shows the notation from the gaefere in another format.

Note Pitch Percussion Sound Note Pitch Percussion Sound

B2 Acoustic Bass Drum B4 Ride Cymbal 2
C3 Bass Drum 1 C5 High Bongo

Db3 Side Stick Db5 Low Bongo

D3 Acoustic Snare D5 Mute High Conga
Eb3 Hand Clap Eb5 Open High Conga
E3 Electric Snare E5 Low Conga

F3 Low Floor Tom F5 High Timbale

F#3 Closed High Hat F#5 Low Timbale

G3 High Floor Tom G5 High Agogo

G#3 Pedal High Hat G#5 Low Agogo

A3 Low Tom A5 Cabasa

Bb3 Open High Hat Bb5 Maracas

B3 Low-Mid Tom B5 Short Whistle

C4 High-Mid Tom C6 Long Whistle

Db4 Crash Cymbal 1 Db6 Short Guiro

D4 High Tom D6 Long Guiro

Eb4 Ride Cymbal 1 Eb6 Claves

E4 Chinese Cymbal E6 High Wood Block
F4 Ride Bell F6 Low Wood Block
F#4 Tambourine F#6 Mute Cuica

G4 Splash Cymbal G6 Open Cuica

G#4 Cowbell G#6 Mute Triangle

Ad Crash Cymbal 2 A6 Open Triangle
Bb4 Vibraslap

The following staff section shows how a few of ffercussion sounds would be notated for play back:

o de . [ de
0 Y .S CB |
7z I Ca | [ 7w} I 1
I | 1 NV |
J fe
Hand Cow Low Mute

Clap Bell Bongo  Triangle
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Understanding the Difference Between Percussion 8ds and Percussion
Notation

The percussion channel on a sound card will plak ldaum sounds (bass drum, hand clip, cow bell) etc
based on the note pitch. For example, to notat®&ss Drum sound,

Played on MIDI Channel 10 as “Bass Drum 1" g

fo

fl|

Percussion notation often assigns a drum typectrtain position on the staff. For example on aé |
staff, the bottom space will be a Bass Drum. Howgeatplayback, the following would play as a Low
Tom.

Played on MIDI Channel 10 as “Low Floor Tom” s —

You may want to create a visual staff for printthgt is muted and display and hidden staff for fagk
that is assigned to channel 10.

Percussion Notation Visual staff for printing, will be muted

Percussion Sound

(File: Page Setup, Contents)

Ipﬂ Hidden Staff for play back, will not be visible
7
o

Other Play Back Devices

Play back over keyboard

To haveNoteWorthy Composerlay back over a MIDI Keyboard, make sure you higneecorrect device
for access to your keyboard selected in Tools:@gtiMIDI, Devices Used by play back. It shouldthe
only device selected. It may be named external #tingor mpu something.

If you do not have the device needed as a seledtien this is not supported on your system ormiwas
been installed correctly or at all.
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Multiple Play Back Devices

In Staff: Staff Properties, MIDI tab, the Play bda&vice is selected by device name.
The devices are set in Tools: Options, MIDI tabyibes Used by play back.

You can review the staves and what device is usedldy back in Tools: Score Review, Device.

Common Questions Regarding Play Back

Do | always have to start play back from the begimng?

Pressing F5 or Tools: Play will start play backwéoer, you can set where you want play to begiim eac
time. Select Tools: Options and click on the MIBibt Under Play Options, you can select play td star
from the beginning, from the current measure, ftheninsertion point or from several other choices.

How can | play back only one staff of my song?

If you only want one staff to play back, make thaffsactive and press Shift+F5 to play the actitedfslf
you want some staves to play and some not to pkey;Tools: Mute List for quick access to setting th
staves to mute or not mute.

After transposing, how do | get the correct playdk&®

This behavior is controlled by the "Update sta#fypback transposition" checkbox in the Transpoatodi
When checked, the results after the transposesaiihd at the same pitch, even though you transptfsed
you did not mean to leave this checked, you caarsevthe effect by going into Staff Properties (f29
Midi Tab, and changing the Transposition field @™ (example), rather than the "+3" (example) ihat
was changed to after the Tools, Transpose commasdised.

How do | have notes sounded as they are placed gisihe computer keyboard?
Tools: Options, MIDI, Play Options, Play notes anirg. When this is checked notes will sound as ey
placed using the computer keyboard.

Can the playback start be paused a few secondsenltgiet ready to practice with the song?
You can set the number of seconds to delay theddtatay of a song from 0 to 60 under Tools: Op&ip
MIDI, Play Options, Start Countdown.
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Chapter 5
Working with Staves

When you want to create a new sondlimeWorthy Composguse the commarieile: New.

There you will be presented with the Song Templdialog box. You can select <Blank Score> which is
blank single staff, one of the other provided teatgd or a template you have created. Click OK.

Song Templates

General | CUSTOM R hythm

<Blank Score:
PlaMO
CJuartet

SATH
WOCALACE

After you have selected the template, you will hexFile: Info dialog box.

File Info
Title: | |
Authar: | <Mames |
Lyricizk: | |

Copuyright Maotice 1
| Copyright © 2004 <Name> |

Copyright Maotice 2
|.-i‘-.II Rightz Reserved |

Cormments

Enter in the information as is appropriate for yeang. You can edit this information later with the
command File: Info.
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Adding and Deleting Staves

All songs must have one staff. Staves can be addédieleted as you like.

Staff: New Staff will add a staff to the current song at the bottfithe system. This staff will
become the active staff.

Staff: Delete Staffwill delete the active staff. If you delete iténror, or decide you did not want to
delete it, you can immediately use Edit: Undo DeBtaff.

Active staff

In NoteWorthy Composeonly one staff is active at a time. While actimetes can be added to the staff,
the staff can be deleted, moved, have propertiasggd and the like. To make a staff active, clickie
staff.

You can tell the staff is active by the insertianir flashing on the staff. To make the activefstadre
obvious, you can have a blue box drawn aroundttféwith Tools: Options, Editor, Active Staff Fram

You can also set the color for the active staffiwiibols: Options, Color, Active Staff.
To change which staff is active, you can click osta#f or use the quick keys. Page Up and Page Down

will move one staff at a time. Ctrl+Home will maktee top staff the active staff. Ctrl+End will matke
bottom staff the active staff.

Moving Staves

If you would like to change the order of the stawea song, they can be moved. Click the staff yloat
want to move to make it active, then go to thefStefnhu and select

Move Staff — This command will open a box with the staff naméou will click on the staff that you want
the active staff to be place above. Click OK.

Move Staff Up— This command will move the active staff up otedfsThe quick key is Ctrl+Shift+Page
Up

Move Staff Down- This command will move the active staff down eteff. The quick key is
Ctrl+Shift+Page Down
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Staff Properties

Each staff will have its own Properties. The preipsrcan be accessed with Staff: Staff Properti¢ben
quick key F2. The first tab in the dialog box is tBeneral tab. Here you can set Staff: Name.

Properties for Part 1 General Tab

General | WizLal | Midi | | hatrument | Staff Name
This is the name that you give to the staff.
.................................................. Each staff must have a uniqgue name. You
Staff Name: will see this name listed in Tools: Score
.................................................. Rev'ew and Flle Page Setup, Contents

Staff Label
This label will be used in printing — File:
Page Setup, Options, Staff Labels and for
T —— editor display — Tools: Options, Editor, Show
Ending Bar:| Section Close b Staff Labels. These names can be duplicated
in a song. When adding a label for a Grand
Staff, add the label for the top staff and leave

it blank for the lower staff.

Group

If you would like to assign your related staveslifferent groups, use this field. You may want &vé
groups for horns and strings; melody and rhythamaard and hidden; or other groupings. The groujhs w
be listed in File: Page Setup, Contents for eagcsen of printing and showing on the display. He=
Step-by-Step: How to use groups on page 29.

Ending Bar
The final bar line on the staff is set with thisléi. You can select Section Close, Master RepeazteC|
Single, Double, Open (hidden).

Step-by-Step: How to use groups
ol Groups allow you to break the score into sectiéus.example, if you have a repetitive
- drum beat in your score that has one measure expeany times, you may not want it to
"'._ show during editing and play. In this case, theataff could be a different group than
your melody. If you want to practice witoteWorthy Composavhile looking only at your
vocals or your instrument, put the other parts gm@up so you can hear them, but not see
them.

1. Make the staff you want to put in a separate gmtjve by clicking it or using the Page Up/Page
Down keys to reach it.

2. Select Staff: Staff Properties (F2). Click the Gah&ab. For Group, enter the name of the group
under which this staff will be sectioned. For exdmif you have a rhythm staff, you could name
the group “Rhythm.” (You may have many staves ia group or many groups with one stave
each, but a staff can only be in one group.)

3. Use File: Page Setup, Contents to select whichpgsdwvill be shown in the work space.

There are two song files in the Samples directonyhiich groups are used. Nowell.nwc was created wit
two groups to use as a test for sound cards. Ttaioo in each group is the same. However, in thg p
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channels are different. This allows a user to Beesbtng in a logical fashion and provides testliegu
determining if a sound card’s play back is charspelcific.

Moonlite.nwc also has two groups, one for play baie#l one for display/print. The reason for thigisual
ornaments were created with Insert: Text for tlepldly group (nhamed Standard) and then the ornaments
were notated in the play back group (named HiddEm. play back (Hidden) group would not be shown
on in the workspace or printed. The display (Stadidgroup would be muted to hear the play back grou
See measure 30 for an example.

An easy way to get an overview of these files isl$nScore Review. This dialog box lists all thavets.
To see all the groups in the work space, use Page Setup, Contents tab.

o

%,  Step-by-Step: How to select the ending bar line sty  le
\ 1. Click the staff to make it active.
2. Press F2 for Staff Properties.
3. Under the General tab, make the selection uBdding Bar.

How do | label staves as flute, trumpet, etc?
Staff labels are created with Staff Properties (ER)er the General tab, under Staff Label, efteddbel.
In File: Page Setup, Options tab, you have thecehof which staves to print the staff labels witlat all.

Properties for Staff Visual Tab
General | Yizual | Midi Instrument Ve_rtlcal Size
To increase or decrease the area
e around a staff, you can set the Upper
Vertical Size space and the Lower space by
[mg | & Sl |Standard i number of note positions. You may
Upper: = )
want to increase the Upper to have
Lower: |12 ﬁ Pl more room for Text instructions,

tempo, etc. You may want to
increase the Lower to have more
[l ﬁ room for lyrics. These same settings
; are also accessible via the Edit
Lyrics command. The vertical size is
automatically increased with the

Calar: " . .
addition of lyrics lines.

. Drefault W

Lines

The number of lines in a staff can be
set from O to 32. Generally, this will be set tdwever, you may want to change it to 1 for a pss@on
staff or to the number of strings on your banjauitar if you want to print out some blank stafppato
work with.

Style
To set the brace at the start of systems useidis f
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e For a piano curly brace, set Upper Grand StaffHertop staff and Lower Grand Staff for the bottom
staff. See the Piano template as an example (¥der, General tab, Piano). The bar lines of theesta
will be connect between the 2 staves

» For a straight heavy vertical bar connection, useh@stral. The bar lines of the staves will be
connected.

» For no brace, select standard. There will be ég$traertical line connecting the staves at thet sth
the system. But there will be no connection oflbvees between the staves.

Layer with next staff

If you are using Staff Layering to include 2 voiaesa staff or other reasons, check this box terldye
staff with the staff below it when layering is tedhon. Section the section on Staff Layering (pég)efor
more details.

Color
To change the color of the staff, select from di¢faul of the 7 highlight colors. The default amdhlight
colors are assigned with Tools: Options, Color tab.

2% When you add a new staff (Staff: New Staff), théadi number of lines in the staff is 5.
However, if you would like to change that default:
1. For the active staff, go to Staff: Staff Proper{iespress F2).
2. Under the Visual tab, in the Lines field, set thenier for the staff.

9
"t . Step-by-Step: How to change the number of lines in a staff

Step-by-Step: How to increase space around a staff
of On occasion, you may have notes that go off thefdpe staff or move into the staff below.
5 There is any easy way to add more space aroundsyaves.

l-.,_ 1. Press F2 to open the Staff Properties dialog boihie staff.

’ 2. Under the Visual tab, increase the numbers undeicdéSize, Upper and/or Lower.

Increasing the Upper number will provide more spatoeve the staff and increasing the
Lower number will provide more space below thefstaf

How do | select how | want the staves to be conadeét

To connect your staves in an orchestral fashiomithr a brace (as for piano), go to Staff Properti€®) for
each staff. Under the Visual tab, under Style,cé@lrchestral or Upper Grand Staff and Lower Grand
Staff (for the brace).

Where can | view a summary of the staves?
Select Tools: Score Review (quick key R) to seistaf staves. Information about the staves incsude
whether it is muted, device and channel assignnpanth and transposition.

How do | select what staves to show in the workcegsa
The staves shown in the work space are the sthaesvill be printed when you use the Print command.
Thus, to select the staves to show in the workespase File: Page Setup, Contents tab.

How do | print certain staves of a song?
In File: Page Setup, Contents tab you may checktdees and/or groups you want to print.
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Properties for Staff

_ — Midi Tab
General Yizual | Midi | |nztrument
——— Part Volume
Part Volume: | fJek ﬁ [ Muted The initial volume of the staff's MIDI
Ctereo Pan: |64 ﬁ channel is set here. The range is 0 to 127

with 127 being the loudest and the default
setting. If you would like the volume of the
channel to be set by the play back device,
set the volume to —1 and no volume settings

Flay back dewvice: | <l ilable: W
: o navanatle will be sent to the MIDI device.

Channel: |q ﬁ

Stereo Pan

For the initial stereo position, the range is 0
to 127 with 64 being the center position and thHaualesetting. A setting of —1 will send no stereo
information to the MIDI device. Not all MIDI deviserespond to this setting. If you are not getting a
response to the setting, check your MIDI deviceatdjties.

Muted

Check this box if you would like the staff to be e (no sound) during play back. Even if the swff
muted, tempo marks, instrument patch changes, aludne changes will still be included in the plagka
in case another staff uses the same channel, gathde on the settings from this staff. Whethea# &
muted or not can also be controlled by Tools: Mugt and the Mute Staff icon.

Play back device
The Play back device for the staff is selected byiEe name.

The play back devices are set in Tools: Optiond)Mab, Devices Used by play back.

You can review the staves and what device is usedléy back in Tools: Score Review, Port.

Channel
Set the MIDI channel on the play back device thatdtaff will use. MIDI devices can support up & 1
channels. By default, each staff is assigned actemnel.

Keys to understanding Staff versus MIDI Channel

What is the relationship between staff and MIDI chanel?

Each staff that you add toNoteWorthy Composeong file must be assigned to a MIDI
channel. When you start a new song, by defaultfitsiestaff of a song is assigned to MIDI
Channel 1, the second staff is assigned to MIDIn@k&2, third staff to MIDI Channel 3, and
so on.

Each MIDI device can support up to 16 MIDI chann&ach MIDI channel can only handle
one instrument patch at a time. So, each uniquaumgnt patch will need to be mapped to a different
channel.

Sharing a MIDI channel
If you have more than one NWC staff that will use same instrument, all of them can probably stiere
same MIDI channel. For example, if you have thteges that require a Violin instrument (Staff; $taf
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Properties, Instrument tab, Patch: Violin), alkedaican probably be mapped to the same MIDI channel
(Staff: Staff Properties, MIDI tab, Channel) witbcaptable results. In this case, only the firdf staould
actually assign an instrument, since a MIDI chaimsmehly capable of sounding one instrument airee ti
(although it can probably play multiple pitcheshst same time).

In addition, the volume for all three staves muestiie same in this configuration,